
Templates 

Get Information Task 

Dear 

We've received a request for the following information: 

Insert wording of the request 

Please see the request and provide a response by [Date]. 

You can comment by clicking on the link below 

Submit your response 

I believe that your service area may hold some of the information requested.  

Please provide a copy of the information requested.  If you do not hold some/all 
please let us know and suggest anyone who may hold it (if you know). 

If you have any concerns about disclosing the information please let me know what 
those concerns are.  Remember you must provide the information requested to the 
Link Officer so a decision can be made about applying any exemptions/exceptions 

Remember if information is held in a dataset we must provide it in a re-usable format 
when responding by electronic means. If you have any concerns that it is not 
reasonably practicable to provide the information as a dataset, please let me know.   

The following notes have been added: 

Read our FOI Bitesize guidance here: 

Thank you for your help 

Yours sincerely 

[Officer Name] 
[Service Area] 

https://barnet.icasework.com/servlet/servlets.app?type=IR11020&taskId=11512928&auth=500&db=gAcEuIdf9lA%3D&ac=AfVXn8PZYhtKW4F78ca024474f94ce320377e2a2429ab8e2&csrfhash=j0QuScVkv5TZ7IbUjRNIBDimXWP_GAalXMdsjQhh77gk766LkRFamC7ahutXBcyX64ZUPER3WcsaF89rZ_Ef9DavSgyexm6zT0TuTeX7Njp-m6XMnDcjAw499dod9NlwG_v8IrqYTrXSsHu6NZxyKbT_-MvdpEyW1CPR7rExVCU%3D.ZUt0PcyZCWpdIl6U0xi49A%3D%3D%7E%21
https://barnetcouncil.sharepoint.com/sites/BWAssuranceGroup/Shared%20Documents/R&IMT/FOI%20Intranet%20Docs/2021%2002%2012%20RIMT%20CHEAT%20SHEETS%20v%203.1.pdf
https://barnetcouncil.sharepoint.com/sites/BWAssuranceGroup/Shared%20Documents/R&IMT/FOI%20Intranet%20Docs/2021%2002%2012%20RIMT%20CHEAT%20SHEETS%20v%203.1.pdf
https://barnetcouncil.sharepoint.com/sites/BWAssuranceGroup/Shared%20Documents/R&IMT/FOI%20Intranet%20Docs/2021%2002%2012%20RIMT%20CHEAT%20SHEETS%20v%203.1.pdf
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